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How To Amend Default Admin Fees for
Organisations
This guide provides a straightforward process for Registered Bodies to amend default
admin fees, ensuring that users can easily adjust their default service costs if needed.
By following the simple steps outlined, users can efficiently navigate the system and
implement changes without confusion. This resource is essential for maintaining
accurate financial management within the organization.

1 Click Admin in the toolbar
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2 Navigate to Services

3 In the 'Our Fees' tab, click Edit
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4 Amend the default admin fee required. These are the default admin fees applied
to new Organisations created

5 Click Save to confirm your changes
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6 Any existing Organisations created before this change, will not have their admin
fees changed. But any new Organisations created after this change, will inherit
these default fees, but can be amended if required


