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How to Add and Remove additional
Organisations to a User
This guide provides a straightforward process for managing user access to multiple
organizations within the Matrix Screening Admin Hub. It simplifies the steps needed
to add or remove organization profiles, ensuring efficient user management. By
following this guide, users can enhance their administrative capabilities and maintain
accurate access controls, which is crucial for organizational security and functionality.

1 Click User Directory from the Admin Hub
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2 Click the name of the user you wish to add additional Organisations to

3 Click Profiles
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4 Click Add Organisation Profile
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5 Select the additional Organisation you wish to give this user access to

6 Select the role and Groups inside this Organisation, you would like this user to
have
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7 Click Grant Access

8 You can repeat Steps 4-7 for as many Organisations as you wish to add to this user
account
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9 You can view a user's Organisation profile by clicking the icon from their 'Profiles'
tab

10 If you need to remove a user's access to an Organisation, click Remove Profile
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11 Click Yes, confirm

12 Removing a user's Organisation profile, will remove their access to applications
for that Organisation


