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How to View Completed DBS Results
and Download PDF Snapshots
This guide provides a straightforward process for accessing and downloading
completed results from the Matrix Screening Dashboard. By following the steps
outlined, users can efficiently retrieve important data in PDF format, ensuring they
have easy access to necessary information for review or record-keeping. It's an
essential resource for anyone needing to manage and document screening results
effectively.

1 Click Completed from the Dashboard

https://www.teammatrix.com


Made with Scribe - https://scribehow.com 2

2 The application list will display the result date, the DBS certificate number, issue
date and the relevant status.

Click 'Our Ref' of the application you wish to view
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3 From the Summary tab, a Download button is available to download PDF
snapshots of clear DBS results

4 The Result Snapshot will download as a PDF file


