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How to Withdraw an Application

This guide provides a straightforward, step-by-step process for withdrawing an
application, ensuring users can easily navigate the necessary platform. By following
these clear instructions, individuals can efficiently manage their applications and
avoid unnecessary complications. It's an essential resource for anyone looking to
streamline their application process and maintain control over their submissions.

1 Click the relevant category for the application you wish to draw

2 Organisations can withdraw applications up until the stage that the application
has been countersigned.

Registered Bodies can withdraw applications up until the stage that the
application is in progress with the DBS.

https://www.teammatrix.com


Made with Scribe - https://scribehow.com 2

3 Click the Our Ref of the application you wish to withdraw

4 Click Withdraw
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5 Enter why you are withdrawing the application in the 'Reason for withdrawal?'
field
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6 Click Yes, confirm to withdraw the application

7 A confirmation message will confirm the application has been withdrawn, and the
status will change to 'Withdrawn'
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8 The application will no longer visible or be available from the Dashboard
categories


